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1. OO01Me noJIoKeHus

1.1. ITonoxenue pa3paboTaHO HA OCHOBAHUH.

- ®enepanbHoro 3akoHa oT 29.12 2012 r. Ne 273-®3 «O06 o6pa3oBaHuU B
Poccuiickon @enepaunm»;

- [Ipuxaza Munobpuayku Poccuu ot 01.07.2013 1. Ne 499 «O06 yTBepxaeHun
[lopsinka opraHM3anMu M OCYLIECTBIEHUS OOpa3oBaTEIbHOM JEATENBHOCTH IIO
JOTNOJHUTEIBHBIM 00pa30BaTEIbHBIM ITPOrpaMMamM»;

- Ilucema MunoOpHayku Poccum ot 02.09.2013 1. Ne AK-1879/06 «O
JIOKyMEHTaX O KBAIU(PUKALIUNY;

- [Tucema Munoo6pHayku Poccun ot 12.03.2015 Ne AK-610/06 «O HanpasieHuu
METOAMYECKUX PEKOMEH AUy,

- YcraBa U JJOKaJIbHBIX HOPMATUBHBIX aKTOB (PeAEPaIbHOTO TOCYAapCTBEHHOTO
OIOXKETHOTO 00pa3zoBaTeIbHOTO YUpPEKACHUS JOTIOJTHUTENBHOTO
npogeccuoHanpsHOro oopazoBanus «Poccuiickas akageMusi KaJpoBOro ooecreueHus
arpoIpoMBIIUIEHHOT0 KoMmiuiekca» (manee - PI'bBOY AIIO PAKO AIIK wm
Akamemus).

1.2. Cnymarensm, YCHEIIHO OCBOMBILIHUM JOTIOJHUTENIbHYIO
npo(EeCCUOHANIBHYIO MPOrpaMMy M MPOLIEAIIMM UTOTOBYIO aTTECTALMIO, BBIIAIOTCA
JIOKYMEHTBI 0 KBaTMUKaIMU (Jajnee - JOKYMEHThI) YCTaHOBIIEHHOTO o0pasiia:

- JIUIUIOM O Ipo(heCCUOHATILHON NMEPETOATrOTOBKE;

- YJOCTOBEPEHUE O MOBBIIICHUH KBATU(DUKAIUY.

1.3. bnanku  JOKYMEHTOB  SIBIAIOTCS  3alIUIIEHHOW  OT  MOJENIOK
noJUrpapuyeckoil NpoAyKIUEH, U3TOTABIMBAIOTCS HA MPEANPUITHIX-U3TOTOBUTEISAX
3alMIIEHHON mnonurpaduyeckod MNpOAYKIMU U TpHoOpeTaroTcss AkaaeMuend 1o
JIOTOBOPY C BBIIIIEHA3BAaHHBIMU MPEANPUATUSIMHU.

1.4. bnaHk yIOCTOBEpEHHSI O TOBBIINICHUH KBaJTW(DUKAIIMK BBHITIOJIHEH Ha
IJIOTHOM Oymare B BUJIE CKJIQILIBAIOIIUX TTOJIOBUH M BCTABJISIETCS B TBEPAYIO OOJIOKKY
C HAJIMUCBIO «Y TOCTOBEPEHHEN, HA Cr0e KOTOPOW BKIJIEEHA JIEHTA - CYTaX.

biank qunnoma o npodeccuoHanbHOM NEPEenoAroTOBKE BHIMOJHEH HA TIOTHOMN
Oymare B BUJE CKJIAJbIBAIOLIUX IOJOBUH M BCTAaBISETCA B TBEPAYHD OOJIOXKKY C
HaJANUChI0 «JlumioM o mpodeccuoHanbHON MepernoAroToBKe», Ha Crude KOTOpou
BKJIEEHA JICHTA-CyTaX.

biiank npunoxkeHus K IUIIIOMY BBITIOJIHSAETCA HAa OTJEIbHOM JIMCTE.

1.5. biaHKu JOKYMEHTOB JIOJ>KHBI UMETh CEPUIO U HOMED.

1.6. Hywmepauuio O01aHKOB JOKYMEHTOB OCYILIECTBISIET Y4Y€OHBIA OTHaEN

AxaneMun.

2. llopsiok 3am0/IHEHHS, Y4eTa, XPAHEHUs] M BbIIaUH IOKYMEHTOB O
JAOMOJIHUTEIbHOM NpodeccuoHaTILHOM 00pa30BaHUM

2.1. bnanku TOKYMEHTOB O JIOTIOJHUTEIFHOM IPo(eccoHaaIsHOM 00pa30BaHUHU
3aMOJHSIOTCS Ha PYCCKOM SI3BIKE TIEYaTHBIM CIOCOOOM, C TOMOINBIO MPUHTEPA,
mpru(TOM YEPHOTO IIBETA.
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2.2. YIOCTOBEpEHHE O TIOBBIIEHNY KBATH(PUKAIINN:

- B JIEBOM YacTu 0OOPOTHOM CTOPOHBI OJIaHKa YJOCTOBEPEHUS, TIOCIIE CTPOKH,
coneprkamend Haanucek «Poccuiickas Oenepanuns»;

- nocyie cTpoku Poccuiickas denepanvsi, ¢ BbIpaBHHUBAaHUEM IO LIEHTPY -
«JIOKyMEHT 0 KBATU(PUKAITINY;

- TIOCNIE CTPOKH, coiaepkamied Haamuch «JlokyMeHT o KBanuuKauum», C
BBIPAaBHUBAHUEM I10 TIEHTPY - «Cepust 1 HoMep OJlaHKa TOKYMEHTa

- TIOCJIE CTPOKH, COAEpKAIIEH HaANUCh «PerucTpailiOHHON HOMEpP», C BBI-
PaBHUBAHHUEM IO LUEHTPY - PETUCTPALIMOHHBIA HOMEP YAOCTOBEPEHUS, IPUCBOCHHBIN
B AKaJIEMHU;

- Ha OTJIEJIbHOM CTPOKE IO LEHTPY - I. MOCKBa;

- TIOCJIE CTPOKH, conepxkanen «/lata Bprgaun», ¢ BBIPABHUBAHUEM 110 LEHTPY -
JlaTa BbIAa4M yAOCTOBEPEHUS C yKazaHWeM uuncia (nudpamu), Mmecsia (Iponuchio) u
roza (4eThIpeX3HaqYHOE YUCIIO (IUPPaMH), CIIOBO «TOJIa»);

- B MPaBOM 4acTu 0OOPOTHOM CTOPOHBI OJIAHKA YAOCTOBEPEHUS TOCIIE CTPOKHU
«Hacrosimee ynocroBepeHne CBUAETEIBCTBYET O TOM, YTO», C BHIDABHHUBAHHUEM IO
LHEHTPY - paMUivs, UMsi, OTUECTBO CIIyIIATENsl B UMEHUTEILHOM TaJIEKE;

- Jlajiee, ¢ BBIPaBHUBAHUEM I10 LIEHTPY - «B MEPUOJ», J1aTa Hayaja oO0ydeHus,
JlaTa OKOHYaHUsI O0y4YEeHUS;

- TIOCNie CTPOK «mporién(a) moBsilieHue KBanddukanun» B DeneparbHOM
roCyJapCTBEHHOM OIO/DKETHOM 00pa30BaTEIbHOM YUPEKIACHUU JOTOTHUTEIHHOTO
npodeccuonansHoro obpazoBanus «Poccuiickas akageMus KaJapoBOTO 00eCTeueHHUs
arpoONpPOMBIIUIEHHOTO  KOMIUIEKCa» IO JIOMOJHHUTENbHOH MpodecCroHaNbHOU
porpamme;

- C BbIpaBHUBAHUEM IO LIEHTPY - HAMMEHOBaHUE 00Pa30BaTEILHOMN MPOrPaMMBbI
B KaBbIYKAX, Jajee MO0 LEHTPY - CO CPOKOM ocBoeHus 72 yaca win 100 yacos;

- Ha OTJAEJIbHOM CTPOKE Mociie HaAnucu «PyKOBOJIUTENbY», C BEIPABHUBAHUEM
BIIPABO ¥ MECTOM JIJIsl JIMYHOM MOJIMUCH, MHUITMAIBI U (hamuius PykoBoauTens.

- Ha OT/CJIbHOM CTpOKE Mociie HaaAnmucu «PykoBOIUTENbY, ¢ BRIpABHUBAHUEM
BIIPABO ¥ MECTOM JJIsl INYHOU MOANUCH, MHULIHANBI U pamumust Cexperapsi.

2.3. lumiom o podecCHOHaIbHON EPETIOATOTOBKE:

- B JIEBOW OOOpOTHOM CTOpoHE OjaHKa AMIUIOMA mocie cTpoku «Poccuiickas
Oenepanusn», Ha OTACIBHOW CTPOKE C BBIPABHUBAHUEM I10 LIEHTPY T'. MOCKBa;

- TIOCJI€ CTPOKH «J{oKyMeHT 0 KkBanuduKaImy, ¢ BRIpaBHUBAHUEM I10 IICHTPY -
HAaUMEHOBAaHUE JOKYMEHTa 00 HWMEIOIIEMCsS BBICIIEM WM CcpeaHeM mpodec-
CHOHAJIBLHOM O0Opa30BaHMM, JlaTa BBIJAYM, HOMEp, CEpHs, NMPHUCBOCHHAs KBaaudu-
KaIusi;

- TIOCJIE CTPOKH, COJAEpKAlEd HAANUCh «PerucrpanilmoHHOM HOMEpP», C BBI-
PaBHUBAHHEM [0 LEHTPY - PETUCTPALMOHHBIA HOMEp JUILIOMA, MPUCBOCHHBIN B
Axanemun;

- TIOCJIE CTPOKH, comepkalien «Jlara Bpliaun», ¢ BBIpaBHUBAHUEM 110 LIEHTPY -
JaTa BbIJAYM JAUIUIOMA C yYKazaHueM 4duciia (mudpamu, mecsiua (Mpomnuchio) U rojaa
(ueThIpex3HauHoOe yucio (1udpamMu), CIOBO «I0/1ax;
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- B IpaBod YacTH OOOPOTHOW CTOPOHBI OJaHKa IUIIOMAa IOCJIE CTPOKHU
«HacTtosimui TUIaoM cBUJIETEIBCTBYET O TOM, YTO», C BHIPABHUBAHUEM IO LIEHTPY -
dbaMumnusi, uMsi, OTYECTBO CITYLIATENS] B UMEHUTEIHLHOM IaJIeXKeE;

- Jlanee, C BHIpaBHUBAHUEM T10 LICHTPY «B MIEPUOJI», 1aTa Hauajia 00y4yeHus, 1aTa
OKOHYaHHs 00yUYCHHUS;

- MOCJE€ CTPOK «yCIEmHO ocBowj(a)..» B DeaepallbHOM TrocydapCTBEHHOM
O10/1>KETHOM 00pa30BaTEIbHOM YUPEKICHUHU JOMOIHUTEIHHOTO MPO(EeCcCHOHATBHOTO
oOpazoBanus «Poccuiickas akajemMus KaipoBOro 00ecreyeH s arporpoOMbIIIUIEHHOTO
KOMILJIEKCay;

- MOCJIE CTPOKU «IIPOUIET HUTOTOBYIO aTTECTAllMIO...» C BBIPABHHUBAHUEM IIO
LEHTPY - HAUMEHOBaHUE 00Pa30BaTENbHOM MPOTPAMMBI B KaBBIUKAX, JAaJiee 10 LEHTPY
- co cpokoM ocBoeHud 500 yacos;

- Ha OTIEeNbHOM cTpoke, mocie Haanucu «lIpencenarens KoMHCCHH», C BbI-
paBHMBaHUEM BIPABO U MECTOM [IJIsl JIMYHOM TOJNUCH, MHUIMAIBI U (pamuius
[Ipencenarens UTOrOBOM aTTECTALIMOHHON KOMUCCHUU;

- Ha OTACJIBHOW CTPOKE, Mocie Haanucu «PykoBoauTens», ¢ BBIPAaBHUBAHUEM
BIIPABO U MECTOM JUJIsl JIMYHOM MOJIKUCH MHULKAIBI U pamuiinsg PykoBoaurens;

- Ha OTAEJIBHOM CTpoOKe, mnocie Haanucu «Cekperapp», ¢ BbIPAaBHUBAHHEM-
BIIPABO M MECTOM /I JIMYHOM MOANWCH, MHUIMaNbl U (pamuins Cekperaps, OT-
BETCTBEHHOI0 3a O(OopMJIEHHME JOKYMEHTOB 00 OOpa30BaHMH, HA3HAUEHHOTO MpHU-
Ka30M 110 AKaJIeMHH.

2.4. bnank «IIpunoxxenue K TUILIOMY»:

Ha JIMLEBOI cTopoHe OnaHka nocine cinoB «lIpunoxkenue k numaomy Ne — »,

YKa3bIBAETCs Cepusi U HoOMep OJaHKa IUIIIOMA, PETUCTPAlMOHHBIA HOMEp U 1aTa
BBIJAYU JUIIIIOMA:

- nocne Haanucn «PamMunusi, UMs, OTYECTBO» C BBIPABHUBAHUEM IO LIEHTPY
yKa3bIBalOTCA (haMujIvsi, UMs, OTYECTBO CIyLIATelNsl B UMEHUTEIILHOM IaJIEXKeE;

- TI0CJIe CTPOKH, COofepalleld HallUCh «MMEeEeT JOKYMEHT 00 00pa30BaHUNY -
HAaMMEHOBAaHHUE JIOKyMEHTa 00 MMEIOUIEMCSl BBICHIEM WM CpelHEM Mpodeccuo-
HaJIbHOM 00pa30BaHUMU;

- B CTPOKE «C TO  ....» YKa3bIBalOTC 4YHUCIO0 (uudpamu),
Mecsll (Mpomnuckio), o (1udpaMu) Hadalla ¥ OKOHYAHUS OOy4YEHHUS O MPOTpaMMe
npo(hecCHOHANBHOM MePenoAroTOBKY;

- B CTPOKE, IOCJI€ HAAMUCH «mpoien(a)...» - B deaepanbHOM rocynuap-
CTBEHHOM OIOJKETHOM 00pa30BaTEeIbHOM YUYPEKIECHUU JIOMOJHUTEIBHOTO IPO-
deccuonanbHoro oOpaszoBanusi «Poccuiickasg akaaeMus KaapoBOro oOecreyeHus
arpoNpPOMBIIIIEHHOTO KOMILJIEKCAy;

- TIOCJIe HAJIUCHU IO MPOrpaMMe» - HaUMEHOBAHME MpPOrpaMMbl Mpodeccu-
OHAJIbHOW MEPENOATOTOBKH;

- B CTPOKE€, TOCJI€ HAJIHUCH «Ipollesi(a) CTAKUPOBKY B(HA)» YyKa3bIBaCTCA
OpraHu3allys, IJie CIylaTeab IPOoLe CTaKUPOBKY;

- B CTPOKE, MOCJI€ HAJMUCH «3alluTIiia(a)...» HAMMEHOBaHUE aTTeCTAllMOHHOM
paboThl, eciM clyliarelib BhIOpal B KaueCTBE MTOTOBOM aTTECTALlMM - HANMCAHUE
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paboThI, €clu CITyIIaTeNb CIaeT UTOTOBBIN 3K3aMeH, 3Ta Trpada He 3amoTHIETCS;

- Ha 00OpOTHOM CTOpOHE OJaHKa IOCJE CTPOK, COAEPKAIIUX HAJIMUCh «3a
BpeMsi 00YUYEHHUSI...» YKa3bIBAIOTCS CBEICHUSI O COICPKAHUU U OCBOCHUU CIIyIIaTesieM
POrpaMMBbI B CIIEIYIONICH MOCIeA0BaTEIbHOCTH:

W3Y4YEHHBIC TUCHIUIUIMHBI (MOAYJH) MPOTpaMMbl TPodeCCHOHATBLHOW TIepe-
MOATOTOBKU: B IEPBOM CTOJIOIE TAOIUIIBI - HAMMEHOBAHUE TUCIIUIUIMHBI (MOIYJISA), BO
BTOPOM CTOJIOIIE - TPYAOEMKOCTh TUCITUTIINHBI (MOIYJIS) B 4acax; B TPEThEM CTOJIOIIE
- OLICHKH, MMOJTyYEHHBIE MPU TPOMEKYTOUYHOM aTTeCTallui U UTOTOBOM aTTeCTallUK;

- OLEHKM YKa3bIBAIOTCSI MPOIMHUCHIO (OTIMYHO, XOPOILO, YJIOBICTBOPUTEIHHO,
3a4TEHO);

- mocie Haganucu «Bcero» ykaspiBaercs mudpamMu oOIree KOJUYECTBO HC-
UIUTAH (MOJyJIeH) U 00IIIee YHCIIO YacoB;

- mocJyie CTpouku «PekTop (AMPEKTOP)», U OCTABICHHOTO MecTa JJIsl JTUYHOMN
MOJIMKCH, YKa3bIBAIOTCSA MHULIUAIBI U (pamuust Pextopa;

- mocye cTpouku «CekpeTapby, U OCTABJIEHHOIO0 MECTa JIJIsl TUYHOU MOJIUCH,
yKa3bIBalOTCA MHULMANBI U (pamuiaus Cekperaps, OTBETCTBEHHOTO 3a odopmiieHue
JIOKYMEHTOB 00 00pa30BaHUM.

2.5. Tlogmucu mpeacenarenss aTTECTAIIMOHHONW KOMHCCHH, PYKOBOJIUTENS H
CEKpeTaps MPOCTABIISIIOTCS YEPHWIAMH, NACTOM WIIM TYIIBIO YEPHOr0, CUHEro WIH
¢buroNeTOBOrO 1BETA, MOJNUCAHNE TeIMEBBIMU YEpHUIIAMU HE Jomyckaetcs. Jloky-
MEHTBI 3aBEPSIIOTCS MeYaThio AKaIeMUU, KOTOpas IPOCTABISETCA B OTBECHHOM IS
HEee MecTe.

2.6. YueOnbpIll oTaen AKaJaeMHuH TPEACTABISICT CBEICHUS O BBIIAHHBIX JIOKY-
MeHTax 00 oOpa3oBaHuU (UM X AyOnuKathl) B «DenepanabHblil peecTp CBEICHUN O
JIOKyMeHTax 00 oOpa3oBaHuU U(WiK) KBaTU(UKAIIMU, TOKYMEHTaX 00 00y4eHUn.

2.7. bnanku NOKyYMEHTOB 00 00pa3oBaHMH (YJOCTOBEPEHHS O MOBBIIICHUH
KBATM(PUKALNU, JUILUIOMBI O TMPOQECCHOHATLHON TMEepPEernoAroTOBKe, MPUIIOKEHUS K
JTUTIIIOMaM) TPUXOIYIOTCS COTJIACHO TOBApHOM HAKIAIHOM M XpaHSATCS B Kacce
Oyxrantepun AkaJieMUu KaK JOKYMEHTBI CTPOTOM OTUETHOCTH.

brnanku 1oKyMeHTOB 00 00pa30BaHUU NepeAaroTcs B y4eOHbIN 0TaeN AKaJeMUU
11t oopmMIleHHs, B COOTBETCTBUM C HAKJIAJIHOW O BHYTPEHHEM IMEpEeMEIICHUU, B
KOJIMYECTBAX, OMPEICICHHBIX IPUKA3aMH 10 AKaJieMUH 00 OTYHCIICHUN CTyIIaTeseH,
YCIELIHO MPOIIEIIINX UTOTOBYIO aTTECTALIUIO.

2.8. B yueOHOM otnene Benercss Kaura perucrpanuu BhIJaHHBIX JOKYMEHTOB
(my6nukaTtoB) 00 oOpa3oBaHWU, B KOTOPYIO, MPH BbIJade JOKYMEHTOB 00 00pa3o-
BaHWU, BHOCATCS CJICAYIONINE TaHHBIC:

PEruCTPallMOHHBIN HOMEp JOKYMEHTa (AyOiauKara);
dbaMuiusi, UMsi, OTYECTBO CITYIIATEINS;
MOANUCH CITyIIaTeNs;
B Clly4ae TOJIy4eHHS JOKyMeHTa (AyOnuKkaTa) 1mo JOBEPEHHOCTH - (haMuIus,
MMsl, OTYECTBO JIUIIA, KOTOPOMY BBIJIaH IOKYMEHT, €r0 TOMKCH;
- HOMep, cepusi OJIaHKa JOKYMEHTa,
- JlaTa BbIJAuu;



- HaWMEHOBAaHHE NMPUCBOECHHON HOBOW KBaNMH(pUKAIMH (ITPU HATHYUN);

- JlaTa ¥ HOMEP MPOTOKOJa UTOTOBOM aTTECTAIIMOHHOM KOMHUCCHUHU WJIM J1aTa U
HOMEp BEJIOMOCTH UTOTOBOM aTTeCTaIUU;

- JlaTa ¥ HOMep TpHKa3a 00 OTUYHUCICHUH CITyIIATeIs;

- TOJIUCH PYKOBOJUTEIS YUEOHOTO OT/AeNa AKaJIeMUH.

2.9. B cinydae, eciii BpydeHHE JOKYMEHTOB 00 0Opa30BaHUU MPOHMCXOAMT TIO
OKOHYAHHWM BBIC3HBIX 3aHATHA BHE AKaJeMWH, 3a TOJyYEeHHUE TOKYMEHTOB 00
oOpa3oBaHUU, C YyKazaHueM (aMHJIMM, MUMEHHU, OTYECTBA, PACIHUCHIBACTCS JIMIIO,
OTBETCTBEHHOE 32 MPOBEJICHUE BHIC3THBIX 3aHIATHIA.

2.10. Caymatenu pacnuchiBaroTcs B BegoMocTu BbIJIaud JOKYMEHTOB O JI0-
MOJIHUTEIILHOM TMPO(GECCHOHATBPHOM O0Opa30BaHWM, 3aBEPEHHOM JIMIIOM, OTBET-
CTBEHHBIM 3a TIPOBEJICHWE BBIC3THBIX 3aHITHH, KOTOpas 3aTEM TPEICTaBISCTCS B
y4eOHBIN OT/EN, T/I€ PEeTUCTPHpPYETCS W MoAImmBacTcs B KHUTY peructpanuiui BbI-
JTAHHBIX JJOKYMEHTOB 00 00pa30BaHUMU.

2.11. Ilo 3agBieHMIO BBIMYCKHUKA AKaJEMUS HaAMpaBiIseT JIOKYMEHT O
npodeccCOoHaNbHOM NMEPETNOATOTOBKE B €0 aJpec Yepe3 OnepaTopoB MOYTOBOU CBSI3U
OOIIEro TMOJb30BaHMS 3aKa3HBIM ITOYTOBBIM OTIPABICHHEM C YBEIOMJICHHEM O
BpPYUYCHUH.

2.12. Jlutiam, He MPOIICAITNM WUTOTOBYIO aTTECTAllUI0 WJIM TOJYYMBIINM Ha
UTOTOBOM AaTTECTAllMM HEYJOBICTBOPUTEIIbHBIC PE3YyJbTaThl, a TakXKe JIMIIaM,
OCBOMBIIIMM TOJIbKO YacTh MPOTPAMMbl IOBBIIICHHUS KBATU(PUKALUHA, BBIIACTCA
cripaBKa 00 00y4eHHH ¢ yYKazaHueM Iepuoaa ooyueHus. [1o 3asBIeHHIO TaHHBIX JINII
B WX aJpec HampaBJsSeTCS CIpaBKa UYepe3 OIMEepaTOpOB TMOYTOBOM CBSI3U OOIIETO
MOJIb30BAHUS 3aKa3HBIM IMOYTOBBIM OTIIPABJIICHHEM C YBEIOMJICHHEM O BpydeHUU. B
KHUT'Y PETUCTpAIMM BBIIaYU CHPaBOK 00 0O0yuyeHUH /mepuojie 00y4yeHUs: BHOCUTCS
COOTBETCTBYIOIIASI 3AITUCh.

3. Cpoxk aeiicTBHSI MOJIOKEHUSI

3.1. Hacrosimee I[onmoxenne nmpuHUMaeTcsl Ha HEOTPEAEIEHHBIN CPOK.

3.2. Tlocne mpuHsATHS HOBOM penakimu llomoskeHWsT W YTBEPKICHHUS €ro
IIPUKA30M PEKTOPA MPEBIIYIIEE YTPAUUBAET CHILY.

3.3. B mnacrosimee IlonoxkeHne B yCTAaHOBICHHOM TMOPSIIKE MOTYT OBITH

BHCCCHEI, I10 MCPC HGO6XOI{I/IMOCTI/I, COOTBCTCTBYIOIMC UBMCHCHUA 1 JOITOJTHCHUA .



